
Submitting Photos 

to 

BLPG Meetings and Website

As our membership grows and more and more images are shown at meetings and subsequently added to the BLPG 
website, I find myself spending many hours on receiving, processing, posting and editing the photos.  I have got to cut 
down the amount of time it takes, so I am going to ask you to do some of the work.

Here is how to submit a photo to a BLPG meeting and for subsequent posting to the BLPG website:

 1. All photos must be sent to me electronically before the meeting:
(a) no later than midnight on the Tuesday prior to the Thursday meeting (my email address is 

caribooderek@gmail.com )
 i. I will try to send out a reminder on Monday, but we always meet on the first and third Thursday of each 

month; highlight the Monday before in your calendar as the day to prepare your photos for submission.
(b) Photos received after that time and date will not be used.
(c) Photos will no longer be accepted at the meeting.

 2. Put the photos you are going to send into their own folder on your computer e.g. BLPGMtng20180921.

(a) If you are using Lightroom, 
 i. when in Library and showing Metadata, write the Caption you want into the Caption field
 ii. Make a Virtual Copy of each photo in your selection
 iii. Export the Virtual Copies of your selection of photos to a folder named as above
 iv. Make sure to include all metadata in your export
 v. During the Export, convert the photo type to jpg
 vi. During the Export, resize the photo(s) to 1910 on the Long side
 vii.Rename each picture in the following form: <caption> - <your name> (Example: Field of Dreams – 

Tallia Bankside.jpg).  If you must, you can include other info, but you must include the information 
shown.

(b) If you are not using Lightroom, 
 i. within the folder identified above rename each picture in the following form: <caption> - <your name> 

(Example: Field of Dreams – Tallia Bankside.jpg).  If you must, you can include other info, but you 
must include the information shown.

 ii. Make sure each photo has been resized to 1910 px on the Long side.

 3. When you have completed Step 2, you will have a folder with the pictures properly named and sized, all ready 
to send to me.
(a) If you use Dropbox, you can put the entire folder into Dropbox and then send me the link by email.  I will 

download the photos from Dropbox.  Note: do not Share the folder with me, just send me the link to it.
(b) If you are not using Dropbox, then you will have to email the photos.  If you do so, please do not embed the 

photos into your email.  Instead, send them as Attachments to your email.

As a result of you doing the above, I will save hours of work on the Friday following the meeting.  Thanks for your help.
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