
How To Use Dropbox To Send Me Photos (version 2)

There's some confusion about how to use Dropbox to send me photos, so I thought I would write up a 
description of how to do it.

Dropbox Installation

The Dropbox application consists of two parts: 

1. a local file folder, usually placed on your desktop, called Dropbox
2. an online account at dropbox.com into which you can put folders (when the account is created, 

it gets filled with a bunch of default folders which you may or may not want to use).

When you install the application, you determine where to place the local folder, and you set up a 
password for the online account.

The Dropbox Analogy

To learn a new concept it often helps to have an analogy in mind, so here's one for Dropbox:

Your local folder and online account are connected by a wormhole!  

Whatever you put into one will, in a little time, magically appear in the other (and, if you have Dropbox
installed on more than one device – e.g. phone, iPad, second computer -  all using the same Dropbox 
account, it will appear on each of those as well).  It's as simple as that.

Transferring Photo Files

There are two steps to transferring photo files to me.

The first step is to get the photo files organized into a folder of their own and get that folder moved up 
to your online Dropbox account.  Here's how I would do it:

a. First I put all the photos I want to send into their own folder (my name, for this part, is Jason).  So 
that it's clear what's in there and what they're for, I name the folder (for example) 

From BLPG20191121-Jason  

Notice that I put my name on it because I know that Derek will be getting lots of folder sent to him and 
I want to him to know which one is from me!

b. Using Finder (Apple) or Explorer (Windows), I drag my folder and drop it into the local Dropbox 
folder on my Desktop (which, using the analogy, is the local wormhole portal).  Then I patiently wait 
for my folder to be uploaded.  I can track progress by looking at the little Dropbox icon on my screen 
because it will tell me when the contents of my folder have been uploaded.
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When the uploading is finished, I can now move to the second step.  First, for illustrative purposes, in 
the image below I show what can be seen when one clicks the little Dropbox icon

on your screen.  Note that you can go directly to your online account (via your web browser) by 

clicking the little earth icon near the top of the drop down list.

When you go to your online Dropbox account you will be greeted by the Home page – mine is shown 
on the following page.  Note that, down the left hand side, are Home (highlighted), Files (that page 
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shows all the folders and files you have in the top drawer of your Dropbox account), HelloSign, 
Transfer (Dropbox's answer to WeTransfer) and Showcase.  You should take a bit of time to explore 
what each of these do.

I am interested in the Files page so I select it (partial list shown):

and you'll notice that my From BLPG20191121–Jason folder is there.  If I hover the mouse over that 
line in the list, it changes to:

The word Share appears over on the righthand side.  Slide the mouse over and click on the word Share 
and you will be given some choices of how you want to share, one of which is Dropbox.  Select that 
one and the screen shown on the next page appears.
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You could send Derek an email via Dropbox that will share access to the folder with him (he'll be able 
to edit the folder).  But Derek doesn't want that (because a shared folder eats into his free space 
allocation)!  All he wants is a link to the folder.  

Look over on the righthand side where it says in the little window Can edit.  That is actually a 
dropdown list and, if we click on the little arrow it opens up so we can select Can view.   But we could 
instead move down to bottom of the picture and see the magic words Share a link instead.  That's what
we want.

Click, over on the righthand side, the words Create link.  A link will be created and the words will 
change to Copy Link.  Click on it and the link will be copied to your Clipboard from which it can be 
inserted into an email to Derek (use Cmd/Ctrl V when composing the email to drop the link into the 
email)

Compose the email, saying something like “Here's a link to my photos for the meeting on November 21
https://www.dropbox.com/sh/46rt2o66izipyk0/AAB9smcJMThX6HeEwEBmR_wHa?dl=0 ”,  (I have 
pasted the link into the email) and send it off.

When I get the email with the embedded link all I have to do is follow the link, directly download the 
folder it connects to, and then move the photos into the proper folder on my computer.

That's all there is to it.
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